
To create an I-Suite data repository file
1. On the computer being used as the server, open the

AdminTool.
2. On the Login dialog box , type the admin tool password in

the Password box, and then click OK.
3. On the I-Suite Administration Tool on the Action menu,

click Create Repository file.

Uploading a data repository fileGetting Help

Access the I-Suite website at: http://isuite.nwcg.gov
Contact the I-Suite Helpdesk at: (866) 224-7677
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Creating a data repository file

4. On the Create Repository File dialog box under Managed
As, click to select Incident or Complex.

5. Under Source File, browse to select the database file of
your choice.

6. Under Incidents, click to select the incident(s) of your
choice, and then click OK.

7. On the End of Incident dialog box, click Yes or No, as
appropriate.

8. On the Repository Files Created dialog box, click OK.

To upload an I-Suite data repository file
1. Start your Internet browser.
2. In the Address bar, type http://isuite.nwcg.gov and then

press ENTER.
3. On the I-Suite website, click the Data Repository button.

4. On the Enter Network Password dialog box, type your DMS
User Name and DMS Password, and then click OK.

5. On the I-Suite Upload Form dialog box for File 1, File 2, and
File 3, as appropriate, browse to select the data repository
file(s) of your choice.

6. To upload the file(s), click the Upload button.

Upload I-Suite data repository files to the data repository
at each team transition and at the end of an incident.
The default folder location to save data repository files is
C:\isuite\Repository.
Up to three data repository files can be uploaded at a
time.
To access the data repository, you must have a DMS
username and password.

Caution: DO NOT rename the data repository file(s). Use
the naming convention generated from I-Suite.
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