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DETAILED LESSON OUTLINE 

COURSE: I-Suite 

UNIT: 2.2 – IRSS:  Adding and editing resources. 

SUGGESTED TIME: 2 hours 

TRAINING AIDS: Computer projector, screen, PowerPoint presentation, computer 
(one for instructor and one per trainee). 

OBJECTIVES: Upon completion of this unit, the trainee will be able to: 

 1. Add and edit resources. 

2. Understand the importance of data entry 
guidelines. 

3. Demobilize resources. 

4. Delete resources. 
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INTRODUCE THE UNIT. 

PRESENT UNIT OBJECTIVES. 

 

I. INTRODUCTION: 

A. In IRSS, the data is organized and presented 
according to the ICS-211 form. 

B. Before saving a resource you must complete the 
required fields. These mandatory fields include: 

1. Request Number. 

2. Resource Name. 

3. Configuration. 

4. Kind/Position. 

5. Status. 

C. Before rostering members or adding additional 
qualifications, you must complete the mandatory 
fields and save the resource. 

D. It is better to edit an existing resource than to delete 
one and then add it back to incident database. 

E. When you choose a type of resource, the data entry 
screen options may change.  We will discuss this 
later in this unit. 

 

F. Once you demobilize a resource, you can no longer 
post time to the resource. 

G. You can delete resources and/or rostered members of 
a resource.  If there are any dependencies attached, 
IRSS displays warning messages.  Be sure to read all 
these warning messages before committing to the 
delete request. 
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II. EXERCISES 

A. To add resources using an ICS-211 and/or optional 
check-in form. 

EXPLAIN THAT, SINCE STUDENTS WILL BE ENTERING 
DATA USING AN ICS-211, THEY SHOULD CHANGE 
THEIR VIEWING MODE FROM DISPATCH TO INCIDENT 
MODE. 

SHOW THE STUDENTS THE “OPTIONS” DIALOG BOX 
FROM THE “TOOLS” MENU. 

1. On the IRSS task bar, click the Add 
Resource icon. 

 

ICS-211 
check-in form 

2. Add data and roster resource members as 
appropriate. 

3. Click Save. 

EXPLAIN THAT IN THIS NEXT EXERCISE, YOU WILL 
CREATE AN “ENGINE TYPE 1 STRIKE TEAM” FROM 
RESOURCES ALREADY ON THE INCIDENT. 

 

B. To create a strike team resource. 

1. On the IRSS task bar, click the Add 
Resource icon. 

2. Complete the Add Resource dialog box, and 
then click the Save button. 

 

BE SURE TO SPECIFY “ES1” IN THE “KIND/POSITION” 
BOX AND “S/T” IN THE “CONFIGURATION” BOX. 

3. On the Edit menu, click Strike Teams/Task 
Forces. 
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EXPLAIN THAT THE KIND DROP-DOWN ARROW 
ALLOWS YOU TO FILTER FOR THE SPECIFIC 
RESOURCES YOU WANT, AND THEN ADD THEM TO 
THE PARENT RECORD. 

4. On the Edit Strike Team/Task Forces 
dialog box, click the Select a Strike Team 
or Task Force drop-down arrow, and then 
click to select the Strike Team you created 
in step 2. 

5. Under Resource List, click the Equipment 
button, click the Kind drop-down arrow, and 
then click to select the Equipment for that 
Strike Team. 

6. Click to select the Equipment of your 
choice, and then click the Add Component 
button. 

7. Click the Overhead button, click the Kind 
drop-down arrow, and then click to select the 
Overhead of your choice for that Strike 
Team. 

8. Click to select the Overhead of your choice, 
and then click the Add Component button. 

9. When finished adding all components for the 
strike team, click the Close button. 

C. To edit a resource. 

1. Click to highlight a resource of your choice. 

2. On the IRSS task bar, click the Edit 
Resource icon. 

3. Edit data as appropriate. 

4. Click Save. 
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D. To add qualifications to a resource. 

1. Click to highlight a resource of your choice. 

2. On the IRSS task bar, click the Edit 
Resource icon. 

3. Under Other Quals, click the box, and then 
click the drop-down arrow to select the 
Code/Description of your choice. 

4. To designate the qualification as trainee 
acceptable, click the Trainee check box. 

3. Edit remaining data as appropriate. 

4. Click Save. 

E. To demobilize a resource. 

1. Click to highlight a resource of your choice. 

2. On the IRSS task bar, click the Edit 
Resource icon. 

3. Click the Status drop-down arrow, and then 
click to select D to demob the resource. 

4. Add the release date and time. 

5. Click Save. 

 

F. To delete a resource(s). 

1. Click to highlight a resource of your choice. 

2. On the IRSS menu bar, click the Delete 
button. 

3. Review the delete warning messages. 

4. To commit the delete request, click the 
Proceed button. 
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