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I-SUITE 

2.1 –IRSS: GETTING STARTED 

 
 

OBJECTIVES 

Upon completion of this unit, the trainee will be able to: 

1. Add and edit incident name and number. 

2. Understand navigation basics. 

3. Customize the Table View. 

4. Use filters to create reports. 
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I. INTRODUCTION: 

A. Add and edit incident name and number. 

B. Understand navigation basics. 

C. Customize the Table View. 

D. Use filters to create reports. 

II. EXERCISES 

A. To add an incident name and number. 

1. On the IRSS menu bar, click the Add/Edit Incident button. 

2. On the Incidents dialog box, click in the first available blank row, in the 
cell to the right of the . 

3. In the Incident Name box, type the name of the new Incident, and then 
press TAB. 

4. In the Incident Number box, type the Incident Number, and then click 
Save. 

B. To edit an incident name and number. 

1. On the IRSS toolbar, click the Add/Edit Incident button. 

2. To change the Incident Name, click to highlight the Incident Name of 
your choice, and then type to replace the Incident Name. 

3. To change the Incident Number, click to highlight the Incident Number 
of your choice, and then type to replace the Incident Number. 

4. To save your changes, click Save. 

C. To perform basic navigation. 

1. Review the following: 

a. IRSS menu bar. 

b. Icons on the IRSS toolbar. 

c. Buttons on the vertical toolbar. 

d. Quick Stats button and Demobs filter. 
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D. To increase and decrease the width of column headings. 

1. On the IRSS [Table View] screen, locate the Column Heading of your 
choice. 

2. To increase the width of the column, click, hold, and drag to the right, the 
right-hand side of the Column Heading to the desired width. 

3. To decrease the width of the column, click, hold, and drag to the left, the 
right-hand side of the Column Heading to the desired width. 

E. To temporarily change the column headings in the Table View. 

1. On the IRSS [Table View] screen, locate the Column Heading of your 
choice. 

2. Right-click on that Column Heading, and then click to select the Column 
Heading of your choice. 

F. To use filters to create reports. 

1. On the IRSS [Table View] screen, click in the Blank Column Heading 
of your choice. 

2. Type the first several characters to narrow your search, and then click the 
Filter button. 

G. To use Quick Stats. 

1. To update the Table View, click the Quick Stats button. 

H. To use the Demobs filter. 

1. Under Demobs, click Include to include all resources. 

2. To exclude all demobed resources, click Exclude. 

3. To list only the demobed resources, click Only. 
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